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Events Manager
Application Form
Closing date for applications: Monday 5th March 2012 at 5pm
	PART 1:
PERSONAL DETAILS




 Title                                                                                                                                            Surname                                                     
	


Forename(s)


Former surname(s) 

	


(if applicable)

Residential Address


	


	


	


	


Postcode 

Please provide home and mobile telephone numbers 

	


Home telephone  

	


Mobile telephone
	




E-Mail Address 

	PART 2:            PROFESSIONAL QUALIFICATIONS




	Professional bodies of which you are a member (please include type of membership)
	
	Date of Registration
	
	Registration Number

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	


Qualification

	


University or college





	


Type of degree, diploma

or certificate including

	


class or division

	


Main subjects

	


	


	


	


Date awarded / expected

	PART 3:            EMPLOYMENT AND OR VOLUNTARY EXPERIENCE




Please give details of employment or voluntary experience. Please include the names of organisations the roles were with (if appropriate), a brief description of your main responsibilities and the dates of starting and ending any such roles.

	Organisation


	
	Role and Responsibilities
	
	Dates - from and to 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	PART 4:            ESSENTIAL AND DESIRABLE EXPERIENCE CRITERIA



Please provide evidence of the following essential experience criteria by way of specific examples of how you meet the criteria. You should focus on clear examples that demonstrate your experience and effectiveness.    
ESSENTIAL EXPERIENCE CRITERIA

	1. Minimum of three years demonstrable experience in the production management and delivery of large-scale events.



	2. Minimum of three years demonstrable experience in preparation of and  adherence to budgets for a variety of large scale events.



	3. Minimum of three years demonstrable experience in working with partners and stakeholders to develop and deliver high profile events.



	4. Minimum of three years demonstrable experience in planning for public safety at events.



	5. Minimum of three years demonstrable experience in planning schedules and managing complex itineraries for a range of events.



	6. Minimum of three years demonstrable experience in managing licenses for public events.



	7. Minimum of three years demonstrable experience in adherence to public body procurement procedures.



	8. Minimum of three years demonstrable experience in artist contract management in a variety of genres.



	9. Minimum of three years demonstrable experience in planning work at public events for a large number of volunteers.



  MOTIVATION AND CURRENT REMUNERATION PACKAGE
	Please explain why this role is of interest to you, and please state your current remuneration package, including base salary and any benefits you receive.



	PART 5:                  TEST/INTERVIEW REQUIREMENTS




As an Equal Opportunity Employer we wish to ensure that all applicants have the opportunity to perform to the best of their ability in either a test or interview situation.

	1.
	Do you have any disability or long-term health condition which affects your day-to-day activity?


	            

	2.
	Is your disability or long-term health condition likely to last at least 12 months?


	            

	3.
	Have you had / do you have any medical or health condition which will require an adjustment to your workplace? 


	            


Please let us know if you require any reasonable adjustments, due to disability, to enable you to attend for interview. Reasonable adjustments are things like wheelchair access, sign language interpreter or special equipment.

	


Other Information

If appointed, how much notice would you require before taking up appointment? 

	


How did you learn of the post? 

	PART 6:                      Declaration


The responses detailed in this application form are true and accurate to the best of my knowledge and belief. 


Signed  ____________________________              Date  

If returning the application via e-mail, please type your name in the following space to complete the declaration requirement. You may be asked for an original signature at a later date.

	Print name: 
	




PLEASE E-MAIL YOUR APPLICATION TO:
jobs@cityofculture2013.com


Alternatively, if you are unable to return your application by email you may post this completed application form to:



Valerie Breslin


Building 71



Ebrington



St Columbs Road



Derry~Londonderry



BT47 1JY

Your application must be received by Monday 5th March 2012 at 5pm






        /    /
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