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Events Manager 

1. Identify and deliver technical requirements for each event, identify budgets for same.
2. Oversee technical / production budget for City of Culture event programme and ensure adherence to agreed expenditure.
3. Agree event plans for specific events with key partners such as PSNI and Derry City Council to ensure the safety and enjoyment of audiences and artists.
4. Manage contract processes with Artists’ management.
5. Identify, plan and oversee scheduling of City of Culture events including clash diaries and artists’ itineraries from point of arrival to point of departure and all activity in between.
6. Assist with the training and management of volunteers involved with delivery of events and ensure adequate training is provided for staff and volunteers to cover health & safety, customer service, disability access and child protection and that training is carried out by suitably qualified professionals.
7. Ensure appropriate licensing is in place for venues managed by City of Culture.
8. Liaise with all venues hosting City of Culture events to ensure that all relevant information is disseminated and contracts are agreed.
9. Assist Finance Team in following the appropriate and correct procurement processes for all relevant technical and production services to City of Culture.

Person Specification
Events Manager 
Essential experience, skills and qualifications

It is desirable that applicants possess:
1. A degree in a relevant discipline or equivalent.

Applicants must possess a minimum of 3 years’ demonstrable experience in the following areas:-
1. Production Management and delivery of large-scale events.
2. Preparation of and adherence to budgets for a variety of large scale events.
3. Working with partners and stakeholders to develop and deliver high profile events.
4. Planning for public safety at events.
5. Planning schedules and managing complex itineraries for a range of events.
6. Managing licenses for public events.
7. Adherence to public body procurement procedures.
8. Artist contract management in a variety of genres.
9. Planning work at public events for a large number of volunteers.


